
 OKTA Fastpass Initial Setup for Windows Devices 

 Part 2: How to Log in via Okta FastPass 

 Step 2.1 

 Open preferred web browser (Chrome, 
 Safari, or Firefox) 

 Right click the browser icon on the taskbar 
 then select “  New 
 Incognito/InPrivate/Private window  ” 

 Step 2.2 

 Go to the site “  https://myapps.microsoft.com/  ” 
 and enter your “  EmployeeID@k12.hi.us  ”. 
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 Step 2.3 

 Select “  Sign in with Okta FastPass  ” 

 Note: You will be redirected to the Okta login 
 page. 

 Step 2.4 

 Select “  Open Okta Verify  ”. 
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 Step 2.5 

 After Okta Verify opens, Select “  Yes, it’s me  ”. 

 Step 2.6 

 Enter EmployeeID@k12.hi.us password and 
 select “  Verify  ”. 

 Note: Okta Verify will minimize. 
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 Step 2.7 

 A prompt to set up a security question will 
 appear. Select “  Set up  ”. 

 Step 2.8 

 Choose to “  create your own security 
 question  ”, or  “  utilize a premade security 
 question  ”. 

 Enter the answer for your question and press 
 “  Verify  ”. 

 Note: When setting a security question, 
 ensure that the answer you provide is one 
 you will remember in the future. 
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 Step 2.9 

 Select “  Set up later  ”. 

 Step 2.10 

 Select “No” 
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 Step 2.11 

 Microsoft My Apps page will prompt with all of 
 your different icons (G-Suite, etc.). 

 Okta Verify setup is now complete. 

 Note: Not all of the icons will be similar to the 
 screenshot. 
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